
APPLICATION FOR RECORDS RETENTION SCHEDULE 

---~ 

1. Remid Series Desuiptim Th is  file contains the follawhg docurner,:s (inc!ude farm numbersand tifks, ifany). 
Anach samples of the file. 

. 

OFFICE OFTHE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HlSTOl 

RECORDS MANAGEMENT DIVISION 
. , ~. ~. 

D ~ - m w t s  relating to: administering the operations and documenting the activities of the 
Legal Division of the Brecutive Deparwent. 

correspondence, memos, reports and supporting papers between the Governor 
and/or Legal %unsel and officals of other state agencies, local officals 
private persons and organizations within Georgia and out-of-state, report 
minutes, membership lists of various boards, conmtissions, councils, and 
materials relating to bonds. 

. 

Included are: 

--- 
FOR AGENCY USE 1. Agency Addren - -- 

mlicsrion mte Executive Department 
Legal Division Room 201 
state Capitol 
Atlanta, Ga. 30334 

- 
Wlicarion Number 

__~_. - 

File is  arranged: alphabetically by~-sub ject. 
! ( 3 .  

. .  ~ 
- .  . if -. ~ ' ;  

I 

B. Monthly Rsferenca Rate 

One to six months old 

How often are records referred to which are: 

; Seven to tweive months old ; Thirteen to twenty-four months old 
twenty-fiveinonths and older ? 

Lettersize diawerr ; Legalsize drawers ;Shelves ;Other (specify) - 

__ - 
9. Annual @@.of Aoxmulation.of Remrdr 

FORRECOROSMANAGEMENTUSE 
Application Number 

77-29% 
Date Completed Date fleceived 

SEP 2 2 1977 1 *CT 4 r977 

--__ II. , 
R-59-77. 9m. 76 

_ _ ~ _  ... 
1. Dates of !Series 
ili ! :c st Latest 
1971 Tb Date 

~~ 5. Racoids Series T i l e  Ifoltowed by ride used h office; if differen~t) 

Legal Division Subject Files 
~ ~~ ~~ 



- 
(Place an "X" In the proper column) 
copy of the series? 

where is i t 7  

I -- I b Uoes the series contain confidential information requiring security handling? If yes, site law or regulation. 

in another office dr agency? 

1. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need years. 

~~- ~ /~7ears* ~ ~ ~ ~ ~ f .  Federal retention instructiom- ~ ~ years. c. Federallaw ~. ~~~-~ 
~ ~~ ~ 

Attach copy or excerpt of laws or regulations. Explain administrative nekd 

Archives has determined this series has historical value. 4 
-. m 

. -  -- 
2. Anorwed Disposition Instructions -This agency recommends t h a t  the file series be cut otf ar tht end of each: 

0 Calendar Year; 0 Fiscal Year: C Other SEE tnen. 

0 Hold in the current files area mnth(s1 .year(sl; then 
0 Transfer to lml  holding area, hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer m State Archives for permanent retention. 
XS Other (specify) 

yearb); then 
yearb); then 

T h e  instructions apply to al l  plior and future accumulations of the series. 

lemmmendationr in para- 
raph 12 are approved. 
ff disapproved, attach letter 
f explanation.) 


